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Job Title:		Quantity Surveyor
Department:	Procurement
Reports to:	Head of Procurement
Grade:		CA5+

Main purpose of the job

· To develop and own the delivery of an independent cost management and assurance service for the delivery of programmes and projects to support opportunities to develop sustainable and carbon neutral solutions.
 
· Commercial support to project teams across the project lifecycle and build relationships with key strategic partners to facilitate the delivery of cost-effective solutions.

Responsibilities
Specific

· Develop and establish a costs management framework and strategy, including the identification of appropriate tools and resources. 

· Develop an approach to balance cost and carbon reduction using whole life carbon calculators/database. 

· Advise on environmentally sensitive construction materials and methods to deliver projects that meet our sustainability and net zero targets. 

· Provide a full independent cost management and review process across the project lifecycle, including supplier proposals. 

· Undertake market comparisons and gather information to develop benchmark data to improve future estimating and demonstrate value for money.  

· Development of cost models to generate cost curves for construction projects. 

· Evaluate and approval of all costs incorporated in project feasibility reports, outlining the consideration of options, costs, benefits and risks to influence strategies.

· Provide a full independent cost management and review process across the project lifecycle, including supplier proposals. 

· Undertake full independent cost audits and providing assurance on programme and project costs. 
· Provide or review cost estimates for strategic programmes and projects to generate accurate project budgets.

· Support project managers with the preparation of specifications, contractual requirements, pricing structures, review of costings and the application of contract conditions through commercial advice. 

· An advocate of counter fraud, bribery and corruption initiatives and vision of ‘working together to find and stop fraud’ and work with the Principal Finance Manager to agree an annual programme of counter fraud assurance activity. 


General 
· To act in accordance with the behaviours and values of the organisation

· To manage your own performance to be accountable for meeting individual, team and corporate objectives 

· To act in accordance with the Scheme of Delegation and ensure propriety and regularity in the handling of public funds

· To actively demonstrate the Coal Authority’s customer service standards expected of your role

· To comply with and contribute to the improvement of operational and team processes and procedures

· To assist with the preparation and execution of the team’s objectives, budgets and financial records

· To identify opportunities and implement change leading to team development, system improvement and good value for money

· To maintain and develop positive stakeholder relationships in order to promote the Authority and assist it to meet its objectives

· To support research and development projects

· To ensure that the Authority’s statutory responsibilities are effectively discharged

· To carry out any further reasonable requests from your line manager



Competencies									  	Level
	
	

	Seeing the bigger picture - has an in-depth understanding and knowledge of how the role fits with and supports The Coal Authority’s business priorities

	5

	Changing and improving - responsive, innovative and seek out opportunities for continuous improvement

	5

	Making effective decisions - objective; uses sound judgement, evidence and knowledge to provide accurate, expert and professional advice in a timely manner

	4

	Leading and communicating - leads from the front and communicates with clarity, conviction and enthusiasm

	4

	Collaborating and partnering - creates and maintains positive, professional and trusting working relationships with a wide range of people, within and outside The Coal Authority, to achieve results

	5

	Building capability for all - has a strong focus on continuous learning for self, others and the organisation

	4

	Achieving commercial outcomes - has a commercial, financial and sustainable mind-set to ensure all products and services deliver added value and stimulate growth

	5

	Delivering good value for money - achieves a good mix of quality and effectiveness for minimal cost and to improve return on investment

	5

	Managing a quality service - plans, organises and manages their time and activities to deliver a high-quality customer experience

	4

	Delivering at pace - delivers timely performance, with energy, and taking responsibility and accountability for high-quality outcomes
	4
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Person specification 

	
Job Title:  Quantity Surveyor                                                                           Department:  Procurement  


	

	
Essential

	
Desirable

	
Qualifications and Training

	· Degree/HND (or equivalent) in Quantity Surveying.
	· Member of RICS or other relevant professional body. Working towards Chartership
· CSCS card.

	
Experience and Knowledge

	· Within the infrastructure, construction or civil engineering industries.
· Experience of developing frameworks to forecast and management project costs, including should cost models and curves, benchmarking strategies and client assurance.
· Sound knowledge and practical experience of cost estimating 
· Environmental, sustainable and carbon neutral construction techniques and materials.
· Experience of involvement with activity relating to counter fraud and error, bribery & corruption e.g. fraud detection activity, identification and recovery of losses as a result of fraud or error.
	· Industry costings and proprietary benchmark pricing software.
· Knowledge of contract law.
· Audit and assurance.
· Experience of Project Management. 
· Familiar with NEC forms of contract and knowledge and understanding of construction law.


	
Skills and Abilities

	· Strong analytic ability.
· Excellent communication – oral and written, organisational and time management skills.
· Ability to work to tight deadlines, effectively manage time and prioritise activities.
· Capability to work on own initiative, proactive and manage workloads.
· Influencing key stakeholders 
	
· High level management of key suppliers, able to support negotiations and engage in key decision making. 

	Other
	· Accurate numeric and computer skills for the role.
· Chairing meetings. 
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