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Job Title: 		Project Manager (Wales) - Rheolwr Prosiect (Cymru)
Department: 	Environment - Amgylchedd
Reports to:	Programme Lead – Wales Metal Mines - Arweinydd Rhaglen – Mwyngloddiau Metel Gymru
Direct Reports: 	None - Dim
Grade: 	5

You will be primarily working on the Wales Metal Mines Programme (the Programme), which is just one of the strategic legacy mining and minewater remediation programmes that we are currently involved with.

The Programme is responsible for the development, planning and delivery of pollution mitigation and environmental improvement projects, across the portfolio of abandoned metal mine sites in Wales; it is being jointly delivered together with NRW, requiring truly collaborative working.

The Programme includes a variety of remedial interventions, not least surface water and spoil heap management and both passive and active minewater treatment schemes, often trialling and implementing novel and emerging technologies.

Byddwch yn gweithio'n bennaf ar Raglen Mwngloddiau Metel Cymru (y Rhaglen), sef un yn unig o'r rhaglenni cloddio etifeddiaeth strategol ac adfer dŵr mwyngloddiau yr ydym yn ymwneud â hwy ar hyn o bryd.

Mae'r Rhaglen yn gyfrifol am ddatblygu, cynllunio a chyflawni prosiectau lliniaru llygredd a gwella'r amgylchedd, ar draws y portffolio o safleoedd mwyngloddio metel segur yng Nghymru; mae'n cael ei gyflwyno ar y cyd â CNC, sy'n gofyn am gydweithio gwirioneddol.

Mae'r Rhaglen yn cynnwys amrywiaeth o ymyriadau adferol, yn bennaf rheoli dŵr wyneb a thomenni sbwriel mwyn a chynlluniau trin dŵr mwynglawdd goddefol a gweithredol, yn aml yn treialu a gweithredu technolegau newydd a rhai sy'n dod i'r amlwg.

Main purpose of the job - Prif bwrpas y swydd

· To act as project manager for the delivery of often complex, strategically important projects, which assess, develop and implement remedial intervention strategies (which may include minewater treatment and other works such as blow-out risk management), resultant from legacy metal mining in Wales. This may include the development of new schemes as well as the refurbishment of existing assets.  

· Work with both internal and external multi-disciplinary specialists to deliver projects at pace, to agreed timescales, whilst ensuring cost saving initiatives, innovation, collaboration and openness are considered as part of the “business as usual” approach 

· Gweithredu fel rheolwr prosiect ar gyfer cyflawni prosiectau sy'n aml yn gymhleth, sy'n strategol bwysig, sy'n asesu, datblygu a gweithredu strategaethau ymyrraeth adferol (a all gynnwys trin dŵr mwyngloddiau a gwaith arall megis rheoli risg chwythu allan), sy'n deillio o gloddio metel etifeddiaeth mewn Cymru. Gall hyn gynnwys datblygu cynlluniau newydd yn ogystal ag adnewyddu asedau presennol.

· Gweithio gydag arbenigwyr amlddisgyblaethol mewnol ac allanol i gyflawni prosiectau yn gyflym, yn unol ag amserlenni y cytunwyd arnynt, tra'n sicrhau bod mentrau arbed costau, arloesi, cydweithio a didwylledd yn cael eu hystyried fel rhan o'r dull “busnes fel arfer”

Responsibilities - Cyfrifoldebau

Project management - Rheoli prosiect

· Work with project teams to identify and obtain advice and support relating to risks, constraints and opportunities during all stages of a project, including the development (scoping, feasibility, design, consenting, planning), construction and operational stages.  This will include consideration of environmental (including ecological, heritage and so on), property / land access and planning related risks and utilising the expert knowledge within the various teams available to you, in order to find solutions to problems that you will undoubtedly encounter. 

· Liaising with and managing internal and external stakeholders such as NRW (and other delivery partner organisations and statutory bodies) to ensure timely and effective delivery, including to obtain consents and permissions

· Work collaboratively with our technical, operations, innovations and R&D teams to find the best solutions, including identification of enhancement opportunities / potential for multiple outcomes / benefits.

· To commission services of consultants and contractors, such as the procurement and commissioning of environmental and engineering studies and surveys and including managing and holding those suppliers accountable for delivery.

· Co-ordinating design, pre-start and other liaison meetings (virtual and on-site), to discuss project development matters, with other specialists, project management personnel, regulators and other stakeholders (National Park Authorities / Local Authorities / Mine Conservation bodies / landowners and similar).

· To review and challenge outputs from internal and external teams, including designs, concepts and reports.

· Prepare and present reports on progress and outcomes of projects, including monthly reports, financial management, investment board papers and business cases.

· Conduct site visits during project development stages, check on installation, maintenance and performance of assets, both during and post construction.

· To be proactive in identifying risks and opportunities during project development and delivery, promoting best environmental practice and driving projects towards more sustainable outcomes / deliverables, considering the principles of Sustainable Development.

· Co-ordinating and producing project programmes and project management and control documentation including risk registers, stakeholder engagement plans, land plans etc, and liaising with consultants and contractors to ensure implementation of mitigation actions where required.

· To be responsible and accountable for the project budget from inception through to post commissioning for contracts, ensuring projects have agreed objectives and milestones and that they are managed to time and to cost.

· To lead, mentor and coach less experienced members of staff.

· Gweithio gyda thimau prosiect i nodi a chael cyngor a chymorth yn ymwneud â risgiau, cyfyngiadau a chyfleoedd yn ystod pob cam o brosiect, gan gynnwys y camau datblygu (cwmpasu, dichonoldeb, dylunio, caniatáu, cynllunio), adeiladu a gweithredu. Bydd hyn yn cynnwys ystyried risgiau amgylcheddol (gan gynnwys ecolegol, treftadaeth ac yn y blaen), mynediad eiddo / tir a chynllunio, a defnyddio'r wybodaeth arbenigol o fewn y timau amrywiol sydd ar gael i chi, er mwyn dod o hyd i atebion i broblemau y byddwch yn sicr yn dod ar eu traws.

· Cydgysylltu a rheoli rhanddeiliaid mewnol ac allanol fel CNC (a sefydliadau partner cyflawni eraill a chyrff statudol) i sicrhau darpariaeth amserol ac effeithiol, gan gynnwys cael caniatâd a chaniatâd.

· Cydweithio â'n timau technegol, gweithrediadau, arloesi ac ymchwil a datblygu i ddod o hyd i'r atebion gorau, gan gynnwys nodi cyfleoedd gwella / potensial ar gyfer canlyniadau / buddion lluosog.

· Comisiynu gwasanaethau ymgynghorwyr a chontractwyr, megis caffael a chomisiynu astudiaethau ac arolygon amgylcheddol a pheirianyddol a chan gynnwys rheoli a dal y cyflenwyr hynny'n atebol am gyflawni.

· Cydlynu cyfarfodydd dylunio, cyn-cychwyn a chyfarfodydd cyswllt eraill (rhithwir ac ar y safle), i drafod materion datblygu prosiect, gydag arbenigwyr eraill, personél rheoli prosiect, rheoleiddwyr a rhanddeiliaid eraill (Awdurdodau Parciau Cenedlaethol / Awdurdodau Lleol / Cyrff Cadwraeth Mwyngloddiau / tirfeddianwyr a thebyg).

· Adolygu a herio allbynnau o dimau mewnol ac allanol, gan gynnwys dyluniadau, cysyniadau ac adroddiadau.

· Paratoi a chyflwyno adroddiadau ar gynnydd a chanlyniadau prosiectau, gan gynnwys adroddiadau misol, rheolaeth ariannol, papurau bwrdd buddsoddi ac achosion busnes.

· Cynnal ymweliadau safle yn ystod camau datblygu prosiect, gwirio gosod, cynnal a chadw a pherfformiad asedau, yn ystod ac ar ôl adeiladu.

· Bod yn rhagweithiol wrth nodi risgiau a chyfleoedd wrth ddatblygu a chyflawni prosiectau, hyrwyddo arfer amgylcheddol gorau a gyrru prosiectau tuag at ganlyniadau / canlyniadau mwy cynaliadwy, gan ystyried egwyddorion Datblygu Cynaliadwy.

· Cydlynu a chynhyrchu rhaglenni prosiect a dogfennaeth rheoli a rheoli prosiect gan gynnwys cofrestri risg, cynlluniau ymgysylltu â rhanddeiliaid, cynlluniau tir ac ati, a chysylltu ag ymgynghorwyr a chontractwyr i sicrhau bod camau lliniaru yn cael eu rhoi ar waith lle bo angen.

· Bod yn gyfrifol ac yn atebol am gyllideb y prosiect o'r dechrau hyd at ôl-gomisiynu contractau, gan sicrhau bod gan brosiectau amcanion a cherrig milltir y cytunwyd arnynt a'u bod yn cael eu rheoli yn unol â'r amserlen a'r gost.

· Arwain, mentora a hyfforddi aelodau llai profiadol o staff.

General - Cyffredinol

· To act in accordance with the behaviours and values of the organisation.

· To manage your own performance to be accountable for meeting individual, team and corporate objectives.

· To act in accordance with the Scheme of Delegation and ensure propriety and regularity in the handling of public funds.

· To comply with and contribute to the improvement of operational and team processes and procedures.

· To assist with the preparation and execution of the team’s objectives, budgets and financial records.

· To identify opportunities and implement change leading to team development, system improvement and good value for money.

· To maintain and develop positive stakeholder relationships in order to promote the Authority and assist it to meet its objectives.

· To support research and development projects.

· To ensure that the Authority’s statutory responsibilities are effectively discharged.

· To carry out any further reasonable requests from your line manager.

· Gweithredu yn unol ag ymddygiad a gwerthoedd y sefydliad.
· Rheoli eich perfformiad eich hun i fod yn atebol am gyflawni amcanion unigol, tîm a chorfforaethol.
· Gweithredu yn unol â'r Cynllun Dirprwyo a sicrhau priodoldeb a chysondeb wrth drin arian cyhoeddus.
· Cydymffurfio a chyfrannu at wella prosesau a gweithdrefnau gweithredol a thîm.
· Cynorthwyo i baratoi a gweithredu amcanion, cyllidebau a chofnodion ariannol y tîm.
· Canfod cyfleoedd a gweithredu newid sy'n arwain at ddatblygu tîm, gwella systemau a gwerth da am arian.
· Cynnal a datblygu perthnasoedd cadarnhaol â rhanddeiliaid er mwyn hyrwyddo'r Awdurdod a'i gynorthwyo i gyflawni ei amcanion.
· Cefnogi prosiectau ymchwil a datblygu.
· Sicrhau bod cyfrifoldebau statudol yr Awdurdod yn cael eu cyflawni’n effeithiol.
· Cyflawni unrhyw geisiadau rhesymol pellach gan eich rheolwr llinell.
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Person specification - Manyleb person

	Job Title - Teitl swydd:  Project Manager (Wales) - Rheolwr Prosiect (Cymru)
Section/Department - Adran:  Environment  - Amgylchedd

	


	Essential - Hanfodol

	Desirable - dymunol


	Qualifications and Training  Cymwysterau a Hyfforddiant

	No minimum qualification set if candidate can demonstrate relevant experience as required in the role 

Dim isafswm cymhwyster wedi'i osod os gall yr ymgeisydd ddangos profiad perthnasol fel sy'n ofynnol yn y rôl
	Degree or equivalent together with corporate membership of a relevant professional body 
Qualification in relevant field for example APM Qualification or equivalent, NEC Accredited Project Manager
Gradd neu gymhwyster cyfatebol ynghyd ag aelodaeth gorfforaethol o gorff proffesiynol perthnasol
Cymhwyster yn y maes perthnasol er enghraifft Cymhwyster APM neu gyfwerth, Rheolwr Prosiect Achrededig NEC

	Experience and Knowledge
Profiad a Gwybodaeth


	Experience of project management processes, tools and techniques including programmes / work schedules
Experience in contract management and / or managing external consultants and contractors under NEC (or similar) conditions of contract 
Experience of dealing with stakeholders which could include internal and external clients and teams, consultants, contractors, members of the public, landowners
Profiad o brosesau, offer a thechnegau rheoli prosiect gan gynnwys rhaglenni / amserlenni gwaith
Profiad o reoli contractau a/neu reoli ymgynghorwyr allanol a chontractwyr o dan amodau contract NEC (neu debyg).
Profiad o ymdrin â rhanddeiliaid a allai gynnwys cleientiaid a thimau mewnol ac allanol, ymgynghorwyr, contractwyr, aelodau’r cyhoedd, tirfeddianwyr


	Experience of working on related multidisciplinary projects, such as contaminated land, pollution remediation infrastructure projects and / or water treatment schemes including wetlands / SUDS 
Experience of managing development / construction projects including significant civil engineering and earth moving
Experience of working in a programme and project management environment 
Experience / working knowledge of other sustainability considerations related to development projects including carbon management, natural capital, ecosystems services and implementing the principles of SMNR on development / construction projects
Profiad o weithio ar brosiectau amlddisgyblaethol cysylltiedig, megis tir halogedig, prosiectau seilwaith adfer llygredd a / neu gynlluniau trin dŵr gan gynnwys gwlyptiroedd / SUDS
Profiad o reoli prosiectau datblygu / adeiladu gan gynnwys peirianneg sifil sylweddol a symud y ddaear
Profiad o weithio mewn amgylchedd rheoli rhaglenni a phrosiectau
Profiad / gwybodaeth ymarferol o ystyriaethau cynaliadwyedd eraill sy'n ymwneud â phrosiectau datblygu gan gynnwys rheoli carbon, cyfalaf naturiol, gwasanaethau ecosystemau a gweithredu egwyddorion SMNR ar brosiectau datblygu / adeiladu

	Abilities and Skills

Galluoedd a Sgiliau

	Project Management
Report writing skills
Negotiation skills
Supervisory skills
Interpersonal skills
Financial monitoring and control
Ability to deal with sustained and high workloads
Working to tight deadlines
Rheoli Prosiect
Sgiliau ysgrifennu adroddiadau
Sgiliau negodi
Sgiliau goruchwylio
Sgiliau rhyngbersonol
Monitro a rheolaeth ariannol
Y gallu i ddelio â llwythi gwaith parhaus ac uchel
Gweithio i derfynau amser tynn
	Experienced user of MS Project or similar programme / work scheduling tool 
Experienced user of MS Office tools (including Word, Excel, Powerpoint, Teams) or similar applications
Welsh language skills, spoken and written

Defnyddiwr profiadol o MS Project neu offeryn amserlennu rhaglen / gwaith tebyg

Defnyddiwr profiadol o offer MS Office (gan gynnwys Word, Excel, Powerpoint, Teams) neu gymwysiadau tebyg

Sgiliau Cymraeg, llafar ac ysgrifenedig



	Other
Arall


	Reasonable travel (needing full UK driving licence) for business purposes, potentially of c.10,000 miles per year, including visits to development and construction sites and which may include regular overnight stays 
Teithio rhesymol (angen trwydded yrru lawn y DU) at ddibenion busnes, o bosibl tua 10,000 o filltiroedd y flwyddyn, gan gynnwys ymweliadau â safleoedd datblygu ac adeiladu a allai gynnwys aros dros nos yn rheolaidd.
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